2015 Wizard Software User Conference Proposal

To:


From:


Re:
Windy City Solutions 2015 - Wizard Software Education & Networking Opportunity

Dear [NAME],

I am writing to ask for approval to attend the Wizard Software Solutions User Conference, September 20-22, in Chicago, IL. This 1.5-day educational conference is a premier [Projecto / Performo aka Workorderama / Reportfolio] software education and networking opportunity. The conference offers multiple breakout sessions, including hands-on training and a computer lab. Attendees will include Facilities, Real Estate, and Planning, Design and Construction professionals from all over the country representing various industries. The conference will include roundtables and panel discussions to encourage brainstorming and idea sharing for common challenges facing all facilities, design and management professionals. 
The conference is staffed by members of the Wizard Software development and implementation teams which would give me a unique opportunity to interact directly with the people responsible for the products our organization uses to manage [our facilities / real property / capital projects]. Additionally, the Solution Showcase is a chance to learn about some of the newest technology available in the marketplace. 
In particular, I’d like to focus on finding solutions or best practices that could benefit these projects:
•
[add project or initiative]
•
[add project or initiative]
•
[add project or initiative]
If I register for the conference by May 31, 2015 I am eligible for the discounted rate of $775, which is $100 off the full registration fee of $875. The conference fee includes an opening reception on Sunday; breakfast, lunch and dinner on Monday; and breakfast and lunch on Tuesday. It also includes a special networking event—a baseball game at a Wrigley Field rooftop.

This conference should deliver incredible value. I’ll learn how to implement and use the latest features and see what’s planned for future releases. I’ll also develop better contacts with industry experts and gain knowledge in specific areas of Wizard Software Solutions. These “wins” will pay off in the form of streamlined practices, tested solutions, and a network of peers to call upon when troubleshooting. 
Thank you for considering this request. I look forward to your reply.

Regards,
[SIGNATURE]

